[image: ]

[image: ]
WNC Healthy Impact e-CHIP Exploration Worksheet and Checklist
[image: ]Exploration Worksheet and e-CHIP Template Guidance Key: 
· Grey highlighted note tab sections (below) are required and include information needed for meeting accreditation
· Orange text is guidance 
· Black text can be used or edited
· [Black brackets] indicate text needs to be inserted to complete
Let us know if you get stuck or have any questions as you go through the worksheet and checklist!
Start Here
· Log on to Clear Impact Scorecard (reset password if needed).
· Locate archived Scorecards.
· Locate 2019 e-CHIP template with guidance.
· Next, locate your current e-CHIP (renamed to 2019 e-CHIP). If you don’t have a current e-CHIP then you will need to use the 2019 e-CHIP template with guidance. 
· Click to enter your e-CHIP Scorecard.
eCHIP Introduction 
· Look over the e-CHIP template guidance and review the guidance for the e-CHIP Introduction.
· Use the edit button (top right corner) to navigate to the edit page for your e-CHIP Introduction.
· Make notes on your e-CHIP template guidance of items that need to be added to complete your e-CHIP introduction section. 
· Practice editing text or inserting a picture/ video into your scorecard introduction.
· Contact Adrienne Ammerman if you haven’t created a CHA video and want to add one to your e-CHIP Scorecard introduction. 
[bookmark: _Hlk10020313]eCHIP Structure 
Scroll down to continue editing the structure of your e-CHIP scorecard.
· [bookmark: _Hlk10020063]Rename or add new Result(s) to match your current CHA priority Community Results. Click Edit and “x” any Results you do not need for your 2019 e-CHIP. See guidance if you need help crafting your Community Result language.
· Reorder Results to reflect the order of your CHA priorities. 
· Rename, edit or add dividers (any color) to match your CHA priorities (as named in CHA document) and indicate whether it is a long term or short-term CHIP.
· Add or edit indicators so that only your headline indicators for each Result remain. Click Edit and “x” any indicators you do not need for your 2019 e-CHIP. You can add non-headline indicator data under the “Story Behind the Indicator” Note Tab.  
· [bookmark: _GoBack]For each new indicator, you can edit unit of measure, decimal places, frequency and polarity.
· Practice adding a new program/strategy/intervention. 
· Practice adding a new performance measure. 
[bookmark: _Hlk10023821]eCHIP Note Tabs
Scroll back up to the top. Either Click Save and Close Scorecard or Close Scorecard in order to cancel any of the changes you just made. 
· Let WNCHN staff know if you need a thought partner on the “how” to get the information to complete these sections!
· Look over the e-CHIP template guidance and review the guidance for the Results. Make notes on your e-CHIP template guidance of items that need to be added to complete your e-CHIP note tab sections. 
· Click on a Result to enter edit mode.
· Add\ edit new note tabs to match those listed in the e-CHIP template guidance. 
1. Alignment
2. Experience & Importance (not specifically mentioned in Accreditation Checklist but included in CHIP form provided by NCDPH)
· Save any changes and click back to get to your e-CHIP Scorecard. You will need to go back and add/ edit note tabs for all of your Results. 
· Look over the e-CHIP template guidance and review the guidance for the Indicators. Make notes on your e-CHIP template guidance of items that need to be added to complete your e-CHIP data/ note tab sections. 
· Click on an Indicator to enter edit mode. 
· Locate where you can add\ edit data.
· Add\ edit new note tabs to match those listed in the e-CHIP template guidance. 
1. Story behind the Indicator
2. Partners with a Role to Play
3. Strategies Considered & Process
· Save any changes and click back to get to your e-CHIP Scorecard. You will need to go back and add/ edit note tabs for all of your Indicators. 
· Look over the e-CHIP template guidance and review the guidance for the Programs. Make notes on your e-CHIP template guidance of items that need to be added to complete your e-CHIP note tab sections. 
· Click on a Program to enter edit mode.
· Add\ edit new note tabs to match those listed in the e-CHIP template guidance. 
1. What is it?
2. Partners
3. Work Plan
4. Evaluation & Sustainability
· Save any changes and click back to get to your e-CHIP Scorecard. You will need to go back and add/ edit note tabs for all of your programs. 
· Look over the e-CHIP template guidance and review the guidance for Performance Measures. Make notes on your e-CHIP template guidance of items that need to be added to complete your e-CHIP data/ note tab sections. 
· Click on a Performance Measure to enter edit mode. 
· Locate where you can add\ edit data.
· Add\ edit new note tabs to match those listed in the e-CHIP template guidance. 
1. Customers
2. Story Behind the Curve
3. Partners
4. What Works to do Better?
5. Action Plan
Save any changes and click back to get to your e-CHIP Scorecard. You will need to go back and add/ edit note tabs for all of your performance measures.

Once you have completed the worksheet, see a WNC Health Network Staff Member to claim your prize! 
WNC Health Network
www.WNCHN.org
1 Haywood Street, Suite 421
Asheville, NC 28806
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